
WELCOME TO THE

ILLINET

RESOURCE SHARING

POLICY DIRECTORY



FIRST ORDER OF BUSINESS

POPULATE THE POLICY DIRECTORY WITH DATA

Go to:  http://www.librarylearning.info/libraries/

https://www.librarylearning.info/libraries/


IN ORDER TO ENTER YOUR POLICY YOU

NEED TO SIGN IN



SIGN IN SCREEN

IF YOU HAVE AN ACCOUNT

Not a registered user 

click here



IF YOU DON’T HAVE AN ACCOUNT YOU NEED TO

REGISTER AND WAIT FOR ACCOUNT TO BE APPROVED

BY YOUR DIRECTOR



YOUR DIRECTOR CAN ALSO CREATE AN

ACCOUNT FOR YOU BY FOLLOWING 3 STEPS

Go to your library directory page

View Staff

Add Staff



LIBRARY DIRECTORY PAGE

CLICK VIEW STAFF



ON VIEW STAFF PAGE

CLICK ADD STAFF



ADD STAFF INPUT SCREEN



ONCE YOU HAVE SUCCESSFULLY SIGNED IN

YOU NEED TO SEARCH FOR YOUR LIBRARY

RECORD
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3 ways 
to 
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library 
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Search by 

library name 

input library 

name and 

click “GO”

Advanced 

Search
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Using the 

Advanced 

Search 

screen Click on 

Advanced 

Search 



ONCE YOU HAVE LOCATED YOUR LIBRARY RECORD –

CLICK ON RESOURCE SHARING POLICIES



YOUR RESOURCE SHARING POLICY WILL

DISPLAY CLICK ON EDIT TO ENTER OR UPDATE

YOUR POLICY



ENTER YOUR POLICY AND CLICK SUBMIT



IF THERE IS ANY POLICY

YOU ARE NOT SURE OF –

YOU CAN CLICK SUBMIT AND

ALWAYS EDIT THE RECORD

LATER



FUTURE TRAINING OPPORTUNITIES

INCLUDE

Writing an ILL Policy

Searching the RS policy directory

Advanced search strategies for 

photocopies, interlibrary loan, and 

reciprocal borrowing

Building custom holding groups and 

paths in FirstSearch Admin to expedite 

your photocopy and interlibrary loan 

requests



AFTER YOU HAVE ENTERED YOUR DATA

YOU CAN ACCESS THE POLICY DIRECTORY AT

HTTP://WWW.LIBRARYLEARNING.INFO/RSDIRECTORY
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