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Once library policies are entered the 

real fun begins

• You can search for a particular library 

policy

• You can search for Photocopy policies

• You can search for ILL policies

• You can search for Reciprocal Borrowing 

policies



Accessing the Policy Directory

• Go to: 

http://www.librarylearning.info

/libraries/

• Click on Resource Sharing Policy 

Directory Search

OR go directly to : 
http://www.librarylearning.info/
rsdirectory/

http://www.librarylearning.info/libraries/
http://www.librarylearning.info/libraries/
http://www.librarylearning.info/rsdirectory/
http://www.librarylearning.info/rsdirectory/


You can search for a specific library

• By library name

• By OCLC symbol

• By barcode/zebra 

prefix number



Search library name by keyword and 

click submit



List of libraries will display

If a library has not entered their policy yet, 

their name will not appear in the results set



Click on library name to view 

complete library policy



Search for a library policy by OCLC 

symbol

Enter OCLC symbol, click submit

Click on library name to view policy



Search by barcode/zebra to route 

orphans home

Click on library name to view ILDS 
route information at top of detail 
record



Search for photocopy policies

To find all libraries in 
your system that 
supply free 
photocopies 

• Click on Photocopies

• Choose library 
system

• Click “free 
photocopies”

• Click on “submit” 



Policy Directory search results

Wonder 
what 
happens 
if I click 
here ?



Display OCLC/ILL Symbols

Did I hear someone say “Custom Holding Groups!”  
just highlight text and copy into FS Admin



In a similar vein you can search for 

LVIS libraries in your system

To find all libraries in 

your system that are 

LVIS libraries 

• Click on Photocopies

• Choose library system

• Click “LVIS member”

• Click on “submit” 



If you are an OCLC member and belong 

to LVIS you can create a custom 

holding path for free photocopies 

within your system
First you create two 

custom holdings 
groups

▫ One with the free 
photocopies result 
set 

▫ One with the LVIS 
libraries result set 



Custom holdings groups screen



Enter name of group, description, 

paste in OCLC symbols, click Add 

Symbols, and then Save Changes



Create another group of the LVIS 

libraries call the group mlslvis



You can now create a path for free 

photocopies in MLS

•Create path 
name
•Enter 
description
•Highlight 
group on left
•Click Add 
button
•Order 
groups using 
“up” and 
“down” 
buttons
•Click “Save 
Changes”



Search the ILL policies

• From the directory search 
screen

• Click on Loans

• Choose the library system

• Click on format/category

• In this case DVD-fiction

▫ Please note this is a category 
not supported by the OCLC 
ILL Policy Directory

▫ Also many libraries have 
different policies for fiction 
and non-fiction AV

▫ Many libraries circ AV within 
state, but not out of state

Click the            button at bottom of page



Libraries that 

supply DVD-

fiction in MLS



What about creating custom holdings 

groups for all the systems and then 

creating a custom holding path based 

on geography

It makes sense to request from your 

system member libraries first and for 

loans it makes sense to borrow 

locally before shipping materials 

from one part of the state to the 

other



Search the 

reciprocal 

borrowing 

policies

for libraries 

that do not 

participate 

outside of 

own system



RBP search results

Libraries that 

don’t 

participate in 

RB outside of 

their system 



Show RBP limits by 

system

Displays a list of 

limits for RBP 

within a 

particular library 

system 



RBP limitations

The interesting 

world of RBP



Non OCLC participants discussion

• How does the directory assist you?

▫ You can print out results list by category/format

▫ Any results you could copy and paste results into a 
Word document and then sort alphabetically

▫ You can search the directory for RBP patrons 
before sending them to another library

▫ You can identify free suppliers of photocopies



OCLC participants

• Custom holdings groups

▫ Photocopies:  free suppliers

▫ Photocopies:  LVIS libraries

▫ Photocopies:  fill copies via email or fax

▫ Photocopies:  ARIEL libraries

▫ Loans: By format, by system

▫ Loans:  By system, by type

• Custom holdings paths

▫ Photocopies: Free copies

▫ Loans:  by format and geographically by system



For a more detailed explanation of 

OCLC custom holding groups and paths

• View an OCLC tutorial

http://www.oclc.org/us/en/support/documentation/reso
urcesharing/customholdings/tutorial.htm

http://www.oclc.org/us/en/support/documentation/resourcesharing/customholdings/tutorial.htm
http://www.oclc.org/us/en/support/documentation/resourcesharing/customholdings/tutorial.htm


Other ideas

Send your suggestions for enhancements to:

Kate Boyle

Metropolitan Library System

125 Tower Drive

Burr Ridge, IL  60527

Phone:  630-734-5160

Email: boylek@mls.lib.il.us


